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Timbrook Public Safety Center Telephone: (540) 662-2298
231 East Piccadilly Street, Ste. 330 FAX: (540) 542-1318
Winchester, VA 22601 Website: www.winchesterva.gov

TO: All Career Personnel

FROM: Allen Baldwin, Fire Chief

RE: Transfers and Seniority Leave Scheduling

DATE: November 3, 2014

INFORMATIONAL BULLETIN IB-14056

To assist personnel with their future personal planning and the scheduling of leave for
2015, the Department will NOT be initiating personnel/station transfers unless there
becomes a need operationally.

As per SOP 2.17 Scheduling of Leave, seniority based leave requests must be received
by your assigned Battalion Chief between November 16™ and November 30™. DC
McClellan has updated our on-line scheduling system to reflect the work schedule
through 2015.

“To develop and deploy a coordinated service delivery system through which the community is provided public
safety services in a professional and cost effective manner."
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