Timbrook Public Safety Center Telephone: (540) 662-2298

231 East Piccadilly Street, Ste. 330 FAX: (540) 542-1318
Winchester, VA 22601 Website: www.winchesterva.gov
TO: All Fire & Rescue Personnel
FROM: Scott Kensinger, Captain
RE: Station Mail/ltems
DATE: July 14, 2011

INFORMATIONAL BULLETIN IB-11025

We have made a change in the office on how we handle mail/items coming from the
stations. In an effort to ensure accurate delivery of ALL mail/items coming from the
stations or individuals, we ask that it be delivered directly to Bonnie. She will then date
stamp and disseminate this information to the appropriate individuals. Please continue
to address your mail to the appropriate recipient. In the event that she is not available,
please see others in the office to manage this information as prescribed above.

“To develop and deploy a coordinated service delivery system through which the community is provided public
safety services in a professional and cost effective manner."



