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INFORMATIONAL BULLETIN IB-10008 
 
 
TO:  All Fire and Rescue Personnel 
 
FROM: C. Eddie McClellan, Captain 
 
RE:  Yearbook Workgroup 
 
DATE:  October 12, 2010 
 
 
As we progress and learn more about developing our first department yearbook it is 
evident that we need to form a workgroup to assure we produce the best product 
available.  The content of the yearbook is the responsibility of the department to provide 
to the publisher.  Therefore, it is important to form a workgroup that has both career and 
volunteer personnel, maybe even civilians and with department experience and 
knowledge ranging from none to the most senior department member.   
 
The workgroup will have many responsibilities to include but not limited to: 
 

 Deciding on yearbook content 
 Collecting photographs 
 Reviewing photographs 
 Sorting photographs by category 
 Writing station histories 
 Writing department history 
 Editing writings 
 Having fun 

 
The workgroup will have about three months to produce the information to be included 
into the yearbook. 
 
If you are interested in participating with this workgroup please contact Captain 
McClellan at emcclellan@ci.winchester.va.us or at 540-662-2298 on or before October 
21, 2010. 
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