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PURPOSE 

The purpose of this SOP is to identify vaccinations that are required and offered by the 
City of Winchester Fire & Rescue Department and establish procedures for 
documenting and maintaining the records.   

 

CITY OF WINCHESTER FIRE AND RESUCE VACCINATION PROGRAM 

On hire each employee in Fire and Rescue will be asked to complete a health history 
form.  This form will address several diseases which have vaccines.  New employees 
that do not have vaccinations will receive them at the cost to the City of Winchester.   
Employees are advised to contact their local health department for clinic hours and 
fees.   All employees should receive a card for proof of their vaccinations 

1. Chicken Pox – Varivax/Varicella 
2. Measles Mumps and Rubella – MMR 

3. Hepatitis B 
 
 
HEPATITIS B VACINE PROGRAM 
 
Each employee deemed to be at risk will be instructed regarding the disease, efficiency, 
and safety of the vaccine, route of administration, administration schedule, and benefits.  
There will be ample opportunity for each employee to ask questions and have questions 



answered.  This will allow for each employee to make an informed decision to 
participate or decline to participate.   
 
Employees will be asked to sign an informed consent sheet which will be kept on file.   
Employees who decline to participate will be asked to sign a declination form in 
accordance with provision 1910.1030; this will also be kept on file in the individual’s 
medical record.   
 
Employees participating in the vaccine program will receive a personal record 
documenting the vaccine series. 
 
Employees who elect to sign a declination form will be advised that the vaccine will be 
made available to them if they change their mind.   
 
Employees that can show proof of previous vaccination against Hepatitis B or document 
that they are antibody positive have immunity and will not be candidates for the vaccine. 
 
Employees with a documented allergy to yeast will be offered HEPTAVAX HB vaccine.  
Should they decline they will be asked to sign a declination form with information on 
their allergy. 
 
Employees who have a documented allergy to MERCURY will be offered pediatric HBV 
vaccine if they wish to take it.  Mercury/Thinersol allergy should be noted in the 
employees file. 
 
If not previously vaccinated prescreening will be made available to employees who 
request it at no cost to the employee.  Prescreening for exposure to Hepatitis B will NOT 
be required for participation in the vaccine program.  Post vaccine testing will be offered 
at no cost to the employee.  This will be done to insure that there was adequate 
response to the initial vaccine series.  Post vaccine Titer Testing will be done 1-2 
months after completion of the vaccine series.  If not performed within that time frame, it 
is too late to be performed.  Non responders will be offered an additional series per 
CDC update guidelines. 
 
HEPATITIS B VACCINE PROGRAM RECORD KEEPING 
 
Each employee will receive an immunization card that will note the dates of 
administration of each dose of vaccine for their personal record.  The nurse at the 
health department and the Designated Officer will maintain complete records on vaccine 
administration.  Records will be maintained for the duration of the employees 



department to City of Winchester plus 30 additional years.  This is in keeping with 
OSHA 1910.1030 and the OSHA medical record standard 1910.20. 
 
Any employee who declines to participate in the program will sign a declination form.  
The Designated Officer for the duration of the employees department plus an additional 
30 years. 
 
Employees who decline the vaccination and decline to sign the declination form will be 
referred for counseling and possible administrative action under the disciplinary action 
policy. 
 
Booster Doses 
 
Currently there is no formal recommendation from the CDC for booster doses of the 
vaccine at any interval.  At present it is stated that the need for a booster is not 
indicated due to the “immunologic memory” offered by the vaccine.  Should a formal 
recommendation be made for a booster be published the City of Winchester will make 
booster doses available to “at risk” employees free of charge. 
 

INFLUENZA VACCINATION PROGRAM 

The city of Winchester will make free flu vaccine available to all employees.  Flu vaccine 
will be administered beginning in September and ending in mid-December of each year. 
A consent form will need to be signed by the employee and will be retained on file. 

CONSENT AND DECLINATION FORMS ARE LOCATED IN THE FORMS FOLDER 

 


