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PURPOSE 
 
This standard operating procedure (SOP) addresses procedures ensuring that all 
electrical and mechanical equipment and any other source of stored energy at or near a 
rescue, training, or incident site is turned off and physically prevented from being 
inadvertently turned on. 
 
This SOP is designed to ensure that fire department personnel comply with the 
"Lockout/Tagout" program. The purpose of this SOP is to ensure that machinery or 
equipment, where the unexpected energizing, start up, or release of any type of energy 
could occur and cause injury or death; the machinery or equipment will be rendered 
safe by being locked and tagged out. 
 
The method of lockout/tagout (LOTO), will take place of the current red tag; department 
personnel shall become familiar with this policy and utilize the provided kits when 
securing energy storing  
 
POLICY 
 
All fire department operational personnel are responsible for understanding and using 
the lockout/tagout procedure as required by this SOP for emergency incidents that may 
contain machines and equipment capable of "unexpected" start-up or release of stored 
energy. Effective hazardous energy control procedures will protect all personnel 
potentially exposed to unexpected energization or release of stored energy which could 
cause injury or death.  
 
This program does not apply to appliances or equipment with a plug for which 
exposure to the hazards of unexpected startup of the equipment is controlled by the 
unplugging of the equipment from the energy source.  
 
PROCEDURES/GUIDELINES & INFORMATION 
 
Lockout/Tagout (LOTO Principles 
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This procedure establishes the requirements for the lockout/tagout of energy isolating 
devices. 
 

1. It is mandatory that all personnel comply with the restrictions and limitations of 
this lockout/tagout program and related procedures. 
 

2. No individual will attempt to start, energize, use, or operate a piece of equipment 
that has been locked out and tagged out after the safe condition check has been 
completed. 
 

3. No one will authorize another person to ignore or violate this program and its 
procedures. 
 

4. No person will remove a lockout device when an unsafe condition exists. 
 

5. When a LOTO has been applied, an identification tag will be attached to the lock. 
 

6. Personnel are asked to complete a LOTO use notice form and email to the duty 
Fire Marshal at the conclusion of the incident; to ensure proper communication.  
This is a fillable field form in the “Fire All Users” folder on your desk top called 
LOTO notice – FM form.   
 

Responsibilities 
 
The Fire Department Safety/Training Officer and the Fire Marshal’s Office (FMO) are 
responsible for developing and maintaining the LOTO Program. The Training Officer 
provides all necessary core training. The FMO will conduct an annual program review. 
 
It will be the responsibility of the shift Battalion Chiefs and shift Lieutenants to ensure 
personnel are properly trained and remain proficient with the LOTO kits.  Supervisors 
must ensure that all LOTO requirements are followed. 
 
Procedures 
 

1. The authorized firefighter will determine all potential sources of hazardous 
energy and isolation points. 
 

2. The authorized firefighter will obtain the appropriate lock out device needed; 
some lockouts might require the use of other lockout devices (valve covers, 
chains, breaker covers, etc.).  
 

3. After the equipment has been locked out and tagged; personnel should make 
sure of the following: 

a. The appropriate equipment has been secured with the appropriate device. 
b. A pad lock and tag from the LOTO kit has been installed. 
c. Ensure the tag has the appropriate information on it before leaving the 

scene; to include what was tagged and the date.  All tags shall have a 
FMO identification sticker on them. 
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4. When all energy isolation devices have been properly de-energized and 
locked/tagged out, personnel shall perform the necessary safe condition check(s) 
to ensure that all energy has been dissipated and controlled. 

 
5. Proper notification of the FMO to ensure good communication between the 

department and the property owner/representative is maintained.  
  
6.  The FMO/BAT6 will have the authority to remove the LOTO when the situation 

has been made safe. 
 
Expectations to the lockout/tagout procedure 
 
There are occasions where specific lockout/tagout procedures are NOT required.  They 
are NOT required when the following elements exist: 
 

1. Any appliance that can be secured by unplugging the power cord from the 
energy source. 
 

2. When the situation has been turned over to the appropriate person and that 
person can properly secure the machine or equipment. (i.e.: Facility 
maintenance, licensed contractor etc.) 

 
DEPARTMENT KITS INVENTORY 
 

1. A bag assigned to a specific piece of apparatus 
2. Two(2) commercial Master locks with two(2) keys(put with Knox Key) 
3. Two(2) lock out hasps 
4. Two(2) grip tight Master lock circuit breaker lock outs 
5. Ten(10) Danger locked out tags 
6. One (1) piece of 3’ chain 
7. One (1) Sharpie marker 
8. One (1) Non-contact voltage tester 
9. Ten (10) Zip ties 

 
APPARATUS ASSIGNED LOTO KITS 
 

1. BAT-6 
2. FM6-1 
3. FM6-2 
4. E-1 
5. W-1 
6. TRK-2 
7. LDR-2 
8. E-4 
9. W-4 
10. E-5 
11. W-5 

 
 
 


