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TO:
All Operational Personnel
FROM:
Jeremy Luttrell, Assistant Fire Marshal
DATE:
September 14, 2009
RE:
Fire Prevention Week - 2009
Fire Prevention Week is October 4-10, 2009.  We are in the process of scheduling this year’s events and are looking forward to sharing the annual fire prevention message with the citizens of Winchester.  The fire prevention theme for this year is “Stay Fire Smart! Don’t Get Burned”.  The focus is on ways to make homes fire safe and prevent painful burns.  To assist in spreading this message we have put together four kits full of fire prevention materials to be distributed.  Each of these kits will be delivered to the stations by the end of this week and should be thoroughly reviewed so you are familiar with the contents.  Each kit will include:
1000
Fire Prevention Week Letters

1000
Safety Comix Brochures

500
Stay Fire Smart! Don’t Get Burned Brochures

300
Fire Facts Brochures

7 rolls
Stay Fire Smart Stickers

1 box
Fire and Life Safety Activity Books

2 boxes
Children’s Fire Helmets (48 helmets/box)

3 sets
Children Turnout Gear (size 2-3, size 4-6, and size 8-10)

Miscellaneous Stickers and Magnets

As in past years individual topics should be taught to specific age groups as outlined in the issued Public Education Lesson Plan Booklets that are in each station.  It is imperative that all personnel take the time to properly prepare for their presentations as well as organize the appropriate handout materials.  In years past we relied on videos to assist us with presenting our fire prevention message.  This year we expect our instructors to present the lesson verbally without the use of video materials.  This will give the shift and station supervisors an opportunity to evaluate the instructors on their presentation skills and the overall effectiveness of their presentations.
Each event will be scheduled and listed on the department’s internal website calendar and should be assigned to station personnel by the Duty Officer for that shift.  Every effort will be made to schedule events in advance to give the Duty Officers sufficient time to make assignments.  We do want to stress the importance of checking the department calendar every morning that you come to work so you will have the most up-to-date information.  We also want to ensure that all activities are properly logged in Firehouse with the number of children and adults in attendance as well as the staff members that participated.  Although on-duty career staff will be assigned to conduct presentations we want to encourage volunteer participation by being instructors or assisting with the activities.
Each child that attends one of our fire prevention activities should get a packet of materials that includes:


1 – Fire Prevention Week Letter


1 – Safety Comix Brochure


1 – Stay Fire Smart! Sticker


1 – Fire and Life Safety Activity Book

1 – Children’s Fire Helmet (Preschool and Kindergarten age children only)
Each adult/teacher that attends one of our fire prevention activities should get a packet of materials that includes:


1 – Fire Prevention Week Letter

1 – Stay Fire Smart! Don’t Get Burned Brochure

1 – Fire Facts Brochure

The assigned instructors will be responsible for putting together and distributing the appropriate handout materials for each event.  If you find that you are running low on materials please contact me at the office so we can see that your kit is refilled in a timely fashion.  After we have completed all of our fire prevention week activities all of the fire prevention material kits shall be returned to the fire and rescue office no later than Friday, November 13, 2009.  While the kits are in the stations it will be the responsibility of the station Lieutenant to ensure accountability of the materials.
All personnel are reminded to look neat and act appropriately while presenting programs and to arrive early enough to sign in if necessary.  Handout materials should be distributed at the end of your presentation and should be given to the teachers unless they approve of the students having them during class.  Remember that adult sized turnout gear is not to be utilized on children and any gear that is utilized for demonstrational purposes should be washed and be free of contaminants beforehand.
As most of you are aware, fire prevention week covers more than just a week for us.  We have activities scheduled for the end of September and will be scheduling them well in to November.  Please stay enthusiastic and inspired to present a quality educational lesson to our community to help them “Stay Fire Smart”.
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